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Club Secretary, Administrator’s, Treasurer’s, and President’s:

> Lion Portal

Home Membership v Service v Learn Reports/Insights v

Welcome Jacquelyn Miller!

MY MEMBERSHIP MY CLUB

MY ASSOCIATION

o — Welcdme_to the Lion Porta DONATE
Lion Members W...
The Portal Home Page for Launch

As of May 9, 2024, 1:02 PM-Viewing as -

MyLlon, MyLCI, Insights and other tools and comblned them Into of

QUICK LINKS
that you and your fellow Lions and Leos keep current on Lion Portal news
Lions Membership Today 2 Llons Clubs International Convention »
Number of Active Lions Global Actlon Team »
Frequently Asked ey . .
% Training Videos Helpful Resources Melvin Jones Fellows|
Questions
5 Llons Quest >
Announcements:
There are no new announcements

1,359,685

These are the 2 areas you will find most everything you need to do:

> Lion Portal

Membership v Service v Reports/Insights v

a REYNOLDSBURG +

. S Most of your
Except for “Club Service Activities”, s actions are

v Club Detals these tabs are mostly for viewing going to occur
and/or printing only. within this

Club Members

v Active Members

Active Members

+ Meeting Location 1

o ]

uliding
o ° v - v bere.. v v
o

o o
19

o ° B
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Member Actions Tab includes:

Member Actions JClub Actlons

Manage Club Members

Manage Club OMcers

Manage Delegates

Wiew Delegates

View Club OMcers

Manage Club Members

Manage Club Officers

Choose what you want {0 mangge Delow.

*Select from the options below

Manage Delegates President View Delegates

* Convention Type *Time P
Conventicn Ty ime *Conventian Type

& Uncomin .
Conventions Conventions
o ltems 0 Iterms
Conventl.. »  Start Date End Date Venue | Isvold? conventl.. v Start Date End Date Venue w | Isvola?

Mo ftems to dlsplay

Mo temns to display.

View Club Officers

wWhich officers Would You Like To See?

Current OMicers
Past OMicers
Future OmMicers

Each section will have a “next” button for each option of information that needs to be
changed/updated/viewed. Most are pretty self-explanatory. Handled by Secretary, Club Administrator, and
President (where indicated).
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Secretary/Club Administrators will mostly handle the “Member Actions” Tab

Example (most actions are this simple — click the button and click next). Any field with an “*” is a required
field of entry before you can continue. The other fields are optional. They also tell you what you need to do.

Manage Club Members

Choose what you want to manage betow. *——————

. «— Reauired field

Manage Club Members

Select Member to Drop ¢——

Showlng 48 of 48 [tems » 1 ltem selected

Contact Full Name s

Stephanle Ayers

Tammy Justlce

Dr Andy Kerek

Mr Chester Bolyard

Mr Jeremy Harper

Mr. Michasl Blkh

Mr. Norm Brusk
—Pp@  br Robert Marburger

Mrs Loulse Kohier

MTs. Joy Kersk

Mrs. Susan Stuber

Manage Club Members

Drop Down reasons include:

Member Name: ir. Robert Marburger

Members ID: 340455 Resigned
e e Inactive
| | & Transferred
Complete this field Moved
id Deceased

S

—Mone-

4

Reached Maximum Age
Non-Payment of Dues
Other

Not a required entry E

Page 4 of 10 May 2024



LIONS PORTAL TRAINING

Club Actions Tab includes:

Member Actlons

Get Membershlp Cands

Get Delegate Confrmatlon

wiew Reports

Create Club Branch

Create New Appilcation

Edlt Ciub Detalls

Get Membership Cards

-«

mbers may net be Immedlately avallable. Please try agaln Iater If a membershlp card Is not avaliable. |

Conventions

0kems

Kurt T evlisizor 5931227

67208 Convention

Get Delegate Confirmation Letter

* Convention Type ———
4432134
®) Distrlc

v start Date End Date Venue ¥ IsVold?

No ftems to dlspiay.

View Reports

E Reparts [

[ ]
With so many reports it’s difficult to give .
more detail for all reports. Most of you
should know what is needed for these reports .
if you are use to this. Otherwise, you’ll learn .
this at your Leadership training, or contact °
me at a later date and I’ll assist you with it. .
pdgjackie@gmail.com
614-530-1861 (text or call) ®
[ )

Reports Include:

Club Achievements

Club Attendance Report (can get in Excel Format)

Club Monthly Reporting History

Lions Club Officer Report for Current Year (can get in
Excel Format)

Club Roster (can get in Excel Format)

Club Roster of Membership Data (can get in Excel
Format)

Lions District Officer Contact List (can get in Excel Format)
Family Unit Report

Lions Club Contact List (can get in Excel Format)

Lions Club Officer Report for Next Year (can get in Excel
format)

Member Information Update Report (Need Member IDs)
Monthly Membership Report — Detail (Need Report Year
and Month)
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Club Actions Tab continued:

Get Membershlp Cards

Get Delegate Confirmation

‘View Repaorts

Create Club Branch

Create Mew Appllcation < New CI u b

Edlt Club Detalls

Create Club Branch

Please enter New Club Branch Detalls <¢———

It’s not clear but this is for New Club Sponsorship
/

—none selectzd - y Create New App\icaﬂon

Club Branch Meeting Information {optlonal)

Enter the required Information below to create your new club appllcation.

As o Club-fevel Oficer, your Club will automatlcally be set os the Club Spansor an thls new Applicatlan

None- v
Flrst *
New Club Criterla
Second
N —None— -
Third bl
Fourth
—None— .

o
5
-

The Edit Club Details screen shot is on the next page. This is the page that is most often incorrect and this is
how you correct your club details. If you have 2 meetings a month and meet at 2 separate locations, there’s a
meeting location 1 and meeting location 2 so you can list the 2 different locations, times, or even days of the
week for your meetings.

**Pay special attention to your club’s meeting time as our club’s time was off. Time is in Military time.
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Edit Club Details

~ Club Detalls
i reynicidsburglbons.org

Cause-Specinc bt

Chlikdhood Cancer

e
~ Meeting Locatlon 1
ng Local Address
summilt Station Llons Club Buliding
—None— *
L]
s
Frst <
second —Mone— -
Third
Fourth
Fifth -
T
wWadnesday .
FE00 Summit Road Sw
19:00 s
-
e
eeting Address
united States -
7600 summit Road SW
s
Patas«ala —Mone— -

TIPS:

e Secretaries
o Report new club officers under “Manager Club Officers” and “Upcoming Lion Year” — PU101
Club Officer Reporting!
o These are done officer by officer
o If another member takes over mid-term for another officer you will also use “Manager Club
Officers” to replace them and make sure you “end assignment” of the current officer when
replacing with someone new under “create new assignment”.
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All officers/members can add service activities. Under the Service Tab select “My Activities”:

Lion Portal

Home Membership v Service v Learn Reports/Insights v

Welcome Jacquelyn Miller!

MY MEMBERSHIP MY ASSOCIATION

— — Welcome to the Lion Portal DONATE
Lion Members W... sl
The Portal Home Page for Launch

> of MyLlon, MyLCI, Insights and other tools and comblned them Into one cohesive and consistent
As of May 9, 2024, 1:02 PM Viewing as - ! N

QUICK LINKS

i help make sure that you and your fellow Lions and Leos keep current on Lion Portal news.
Lions Membership Today EH Llons Clubs International Convention »
Number of Active Lions
Frequently Asked oy y
5 Training Videos Helpful Resources
Questions
Announcements:
There are no new announcements

1,359,685

Select Create Service Activity: ***NOTE: ANY CLUB MEMBER can create a service activity!!

40 Lion Portal

Membership v Service v Reports/Insights v

My Activities

@ My Club Activities (Last 3 Months) v

Ena Date ¢ v | Titie v | service ActivityID v | start Date v | Report compiete v | Activity Leve v | Recora Type v | signature Activity v | Created By v

Create Service Activity Activity Types include:

To Get Started, select one of the options below

Servlce Actluity for [ ) Donation
Showlng 10f 1 ftem - 1 ltem selected Erie ’

e Fundraiser

- Name v Type

@ RE¥YNOLDSBURG Llons Club

e Meeting

@ e Service Project

See next 2 pages for how to complete service activities...
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1% part of the service reporting...

Service Actlvlty

5A-05596550

Title Status

Vislon Screening Ready to Repart

~ Information

Recard Type Report Complete @ o
Service Projact You MUST click report
“Title @ 4¢————— complete or this will not
Vision Screening show up for your club!
*Sponsor @ *Cause ——
Vision This includes all the .
] REYNOLDSBURG v «
= View all dependencles LCl initiatives
Acthvity Leve ProjectType @— | . .
Llons Club This will be based on the
Youth Vislon Screening .
b p———"— cause you list above
Statusy Description

Ready to Report

V\ P
*Start Date @g—— Created By

;| 5/ ) 1-07 PM
S/6/2024 Jacquelyn Miller, 5/11/2024, 1:07 PM

Don’t forget your
End Date @g—— description! You
can’t save this

without a description

5/4/2024

~ Required Metrics ¢——
Pzople Served @
12
Total Violunteers

S

Cancel

This “Save” is at the very bottom of the service reporting. Make sure you click it once you are done with
everything in order to save your reporting for all club members to see! It is included on this first page
because | didn’t have any other details added from the 2" page for this particular service activity.
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2" page - rest of the service reporting....

Optional Metrics

CUrTenc)
UsSD - U.E Dollar ra

Ralsedifh Total Funds Ralzed (USDH
# 0.00 #
natedf Total Funds Donated (USCHE
V 0.00 Fa
O atlon Beneft=olf)
YMCA ra
=i s ]
#
B,
#
slgnature Activiyl
# This area would be important if you are listing
Fundied fy an LCIF Grani@ your project ahead of time and hope to have
’ other clubs or the public join your club and/or
wenueg . . . .
e Pt Worere Ul el P you are partnering with another organization
S— for your project and it’s being held at a
12:00:00 PR # particular location others might need to know
End Time@ where it’s located — don’t forget for Venue to
e ’ give the actual address, if so, which | did not
' © / here, because this was after the fact.
I alat : |
#

w Sponsor Details

sponsor CAE Sponsor Districtf
U.5. and &milates, Bermuda and Bahamas Distrlct 13 OHS
Sponsor MOER

Multlple District 12
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