Vision Screening 
27-B2

Position Descriptions
Club Vision Screening Chairman (assigned by the club)
1. Establishes training dates for club members on the Vision Screening process in concert with Zone Vision Screening Coordinator and nearby clubs
2. Meets with local School Administrations, Day Care Centers, and Pre-School Centers and establishes dates for actual screening.

3. Attends Vision Screening Training as established by the Children’s Vision Screening Cabinet Director

4. Performs screening with the club vision screening team.
5. Returns the camera to the Zone Vision Screening Coordinator after completion of vision screening.

6. Submits the screening report to the Zone Vision Screening coordinator and the Club Secretary for inclusion in the Service Activity Report that the Club Secretary submits to Lions Clubs International every month.
Zone Vision Screening Coordinator (assigned by Zone Chairman)
1. Contacts each club in their respective Zone to determine who the club level Vision Screening Chairman is.

2. Coordinates a contact list of local School Administrators/nurses, Day Care Centers, and Pre-School Centers for each clubs’ geographic and demographic areas thus eliminating duplication between clubs.

3. Utilizing input from their respective clubs, establishes training dates for club members.  This may include more than one club.

4. Informs the Children’s Vision Screening Cabinet Director of training dates for Club members barring no scheduling conflicts with other Zones.
5. Establishes Site and Time for the training session.

6. Establishes where the Screening equipment is housed, who it is distributed to, and the standardized transfer forms are accurately filled out.

7. Monitors respective Club Secretaries to make sure the Club Activity Report is sent to Lions Clubs International.

Children’s Vision Screening Cabinet Director (to be appointed by District Governor)
1. Coordinates with the Zone Coordinator, the establishment of a Club Children’s Vision Screening Chairman for each club in their respective Zone.
2. Standardizes all District wide documents and has them posted at the District Website.
3. Mentors the Zone Vision Screening Coordinator by assisting in establishing a list of School Administrators, Day Care, and Pre School centers in the Zone Coordinator’s geographic and/or demographic areas.

4. Assigns training specialists to the Zone/Club Children’s Vision Screening training sessions.

5. Tracks the number of training sessions, number of clubs participating, and date completions.

6. Reports all Children’s Vision Screening activity to the District Cabinet at their regular cabinet meetings and to the District Governor sooner if needed.
7. Avails himself to all Zone/Club meetings in District, and with other District Governors Approval, other Zones/Clubs outside our district.

