DISTRICT 4-L2
CLUB SECRETARY/TREASURER

WORKSHOP

SATURDAY JUNE 23, 2012

9:00 AM to 1:00 PM
MONTEBELLO SENIOR CENTER (Lower Hall)

115 N. Taylor Avenue, Montebello. Ca 90640

LEARN WHAT IT TAKES TO BE A TOP – NOTCH 

CLUB SECRETARY/TREASURER

MAKE YOUR CLUB LOOK GREAT THRU PROPER REPORTING

BE READY FOR 2012-2013
WORKSHOP FOR NEW & FORMER CLUB SECRETARY’S/TREASURERS
All invited…Learn what to expect from your Secretary/Treasurer
LEARN:

· NEW Website changes effective July 1, 2012 for submitting MMR/Activity Reports

· Monthly Membership Report (MMR)

· Properly prepare you Club Monthly Activity Report

· How to properly submit ALL REPORTS ON-LINE & EMAIL from website

· Fully Understand requirements for:

· “Top Club” for Region and District

· Club Secretary Excellence Award

· See what mistakes have been made & Items not being reported

$10.00 per person (includes lunch)
Paid reservation Deadline: June 20, 2012
------------------------------------------------(Tear Here)----------------------------------------------------

Name:________________________________________Club:__________________________

Address:_____________________________________________________________________

Daytime #:_______________Evening #:______________ Email:_______________________

New Secretary: ____ New Treasurer: ____ Frmr Sec/Treas: ____ Year______
Croissant Sandwiches ___Ham/Cheese ___Turkey ___Tuna ___Roast Beef   or
Veggetarian Box Lunch ___  (select one)


REMIT TO:  Lion Nancy McAfee, Cabinet Secretary 2012-2013, 5156 E. Ebell St., 

Long Beach, Ca 90808.  Email: CS4L2@msn.com or Phone # 562-810-1841

MAKE CHECK PAYABLE TO:  District 4L2/Sec Workshop     Check #_______________
