
To Drop a Member 

Log into Lion Portal and go to HOME page. 

Click on My Club box. 

 

 

Click on Manage Club Members box. 

 

 

 

 

 

 



Check Drop Member then click on Next. 

 

 

Select the name of person you are dropping and click on NEXT. 

 

 



In Membership End Date field, type in date you are ending membership in.  Use drop down arrow in 

Drop Reason field to select reason for dropping.  Add any additional information, if needed, into Drop 

Reason Details field.  Click on SAVE. 

 

You will then get a window pop up that you have successfully deleted the member from the club roster. 

 


