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Club Actions - Get Membership Cards
This guide provides a streamlined process for club leaders to efficiently obtain
membership cards through the Lion Portal. By following the outlined steps, users can
quickly select members and customize their card formatting, ensuring a hassle-free
experience. It is an essential resource for anyone looking to manage club
memberships effectively and save time in the administrative process.

1 Sign in to the Lion Portal. lionportal.org

2 Click "MY CLUB"

http://lionportal.org
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3 Click "Club Actions"

4 Click "Get Membership Cards"
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5 Click here.

6 Select the members, multiple members can be chosen.
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7 Click "Next"

8 Select the desired page formatting
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9 A new window opens displaying the page and formatting.

10 Click the "Download" icon to begin the download process.
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11 Select the location to save the download.

12 Click on the downloaded document to preview the "Membership Cards"
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13 After closing the window, you are returned to the Club Details page.

14 Click "Home" to return to the portal landing page.
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15 This concludes the "Club Actions - Get Membership Cards" Quick Guide.


