Club Actions - Get Membership Cards i@ Lion Portal

This guide provides a streamlined process for club leaders to efficiently obtain
membership cards through the Lion Portal. By following the outlined steps, users can
quickly select members and customize their card formatting, ensuring a hassle-free
experience. It is an essential resource for anyone looking to manage club
memberships effectively and save time in the administrative process.

1 Sign in to the Lion Portal. lionportal.org

2  Click "MY CLUB"
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3  Click "Club Actions"
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>n ID Type Status Billing Address

J0158 Lions Club Active 124 Any Place
Naperville, Illinois 60565
United States
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4  Click "Get Membership Cards"
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Naperville, Illinois 60565
United States
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7/1/2010
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5 Click here.
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Select Members

Newly added members may not be immediately available. Please try again later if a membership card is not available.

60 of 60 items - O items selected

Full Name v | LionID

Example Member Eight 26691558
Example Member Eighteen 26691568
Example Member Eleven 26691561
Example Fifity-One 26691601
Example Member Fifteen 26691565
Example Member Fifty 26691600
Example Member Fifty-Two 26691602

6  Select the members, multiple members can be chosen.

Select Members

Newly added members may not be immediately available. Please try again later if a membership card is not available.

60 of 60 items * 3 items selected

= Full Name v | LionID

v Example Member Eight 26691558

v  Example Member Eighteen 26691568
Example Member Eleven 26691561
Example Fifity-One 26691601
Example Member Fifteen 26691565
Example Member Fifty 26691600

Example Member Fifty-Two 26691602




7 Click "Next"

v| Example Member Eighteen 26691568
v| Example Member Eleven 26691561
v| Example Fifity-One 26691601
Example Member Fifteen 26691565
Example Member Fifty 26691600
Example Member Fifty-Two 26691602
Example Member Five 26691555
Example Member Forty 26691590
Example Member Forty-Eight 26691598

8  Select the desired page formatting

Get Membership Cards

Card Options
® A4 _B84x54_10
AL_84x54_8

.ﬂ491x5510
Letter_2x35_10
Letter_2x35_8
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9  Anew window opens displaying the page and formatting.

Get Membership Cards

wUzvepfCmVuZHNOcmVhbQpl...

10

Lions Clubs International
This is to Certify That Lion
EXAMPLE MEMBER EIGHT (26601558)

of the Licns Club of EXAMPLE CLUB FOR TRAINING

is in good standing until 09/2024
Member's Signature:

Club Secretary or Club Treasurer Signature

Lions Clubs International
This is to Cartify That Lion

EXAMPLE MEMBER ELEVEN (28601561}

of the Liens Club of EXAMPLE CLUB FOR TRAINING

is in good standing until 09/2024
Member's Signature:

Ciub Secretary or Club Treasurer Signature

Lions Clubs International
This is to Certify That Lion
EXAMPLE MEMBER EIGHTEEN (26691568)

of the Lions Club of EXAMPLE CLUB FOR TRAINING

i in good standing until 08/2024
Member's Signature:

Club Secretary or Club Treasurer Signature
Lions Clubs International
This is to Certify That Lion
EXAMPLE FIFITY-ONE (26691601)

of the Lions Club of EXAMPLE CLUB FOR TRAINING

isin good standing until 09/2024
Member's Signature:

Club Secretary or Club Treasurer Signature

Click the "Download" icon to begin the download process.

Get Membership Cards
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11 Select the location to save the download.

€ > ¥ » Susan - Lions Clubs International » Scribehow Quick Guides » Quick Guide PDF Final & Search Quick Guide PDF Final @
Organize *  New folder =. @
> T Documents Name Status Date modihedv Type

> Lion Portal ScribeHow Files E] MemberActions-ViewClubOfficers PDF_2024-09-27 O] 9/28/2024 4:22 PM Adobe Acrc
> Microsaft Teams Chat Files ManageClubMembers-AddAStudentMember_PDF_2024-09-27 @ 9/28/2024 3:42 PM Adobe Acrc
> Pictures. @ ClubActions-EditClubDetails_PDF_2024-09-27 ©] 9/28/2024 315 PM Adobe Acrc
> Recordings ManageClut bers-Edi b fember PDF_2024-09-27 ©] 9/26/202412:33 PM Adobe Acrc
» T Salesforce Contract Copies E‘] ManageClubMembers-EditMemberChangeMembershipType_PDF_2024-09-27 @ 9/27/2024 5:16 PM Adobe Acrc
> Scribehow Quick Guides = ManageClubMembers-DropaMember_PDF_2024-09-27 @ 9/27/2024 2:10 PM Adobe Acrc
> Seed Data Load Files @ ClubActions-ViewReports_PDF_2024-09-27 © 9/27/2024 12:40 PM Adobe Acrc
> Trailhead Related ClubActions-ViewReports PDF_2024-09-22 @ 9/25/2024 10:53 PM Adobe Acrc
5 =3 Translation 20-MAR-2024 &) ManageClut bers-AddaClut ' lyMember PDF_2024-09-22 o] 9/25/2024 10:35 PM Adobe Acrc
3 Translation December2023 @ ManageClubOfficers-EndOfficerAssignment_PDF_2024-09-22 @ 9/23/2024 1:30 PM Adobe Acrc
> 2 Translation February 2024 To Build [£) ManageClubOfficers-CreateANewAssignment_PDF_2024-09-22 el 9/23/20241:26 PM Adobe Aerc
3 Translation February 2024 To SharedQA 2] ClubPage-ExplorePageTabs_PDF_2024-09-22 © 9/22/2024 8:27 PM Adobe Acrc

File name: | Membership(ards| v

Save as type: Adobe Acrobat Document v

4 Hide Folders Cancel

12 Click on the downloaded document to preview the "Membership Cards"
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13  After closing the window, you are returned to the Club Details page.

Account
& Example Club For Training

Lion ID Type Status Billing Address

200158 Lions Club Active 124 Any Place
Naperville, Illinois 60565
United States

lub Details ata Export  Club Statements  Club Service Activities More
Account Name Type @

Example Club For Training 4 Lions Club

Parent Account @ Active Member Count

District 1] 60

Region or Zone @ Club Specialty @

SEZonel Cultural

LionID @ Club Sub-Specialty @

200158

Youth Programs @ Specialty Description [ ]

Avte AmA Contart~inmaant

14  Click "Home" to return to the portal landing page.

Lion Portal

Home Membership v Service v

-+ Follow

Active Member Count

60

Member A... Club Acti...
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Get Delegate

Confirmation Letter

Learn

Account
& Example Club For Training

Lion ID Type Status Billing Address
200158 Lions Club Active 124 Any Place

Naperville, Illinois 60565
United States

Club Details Data Export Club Statements Club Service Activities More

Account Name Type @
Example Club For Training 4 Lions Club

Parent Account @ Active Member Count

4+ Follow

Active Member Count

60

Member A... Club Acti...
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15  This concludes the "Club Actions - Get Membership Cards" Quick Guide.
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