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Manage Club Members - Edit Member
Change Membership Type
This guide provides a comprehensive walkthrough for club administrators on how to
update a member's membership type within the Lion Portal. It emphasizes the
importance of accurately managing membership types, which can affect eligibility for
delegate counts and re-instatement. By following this guide, users can ensure they
maintain updated records and comply with Lions International regulations, ultimately
enhancing the efficiency of club management.

1 Sign in to the Lion Portal. lionportal.org

2 Click "MY CLUB"

Membership Type Update

http://lionportal.org
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3 Click "Manage Club Members"

4 Select "Edit Member"
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5 Click "Next"

6 Scroll down the list of members or click the "Search this list..." and enter all or part
of the Name or Member ID.
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7 Click the "Radio Button" next to the member name.

8 Click "Next"
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9 Click the "Radio Button" option "Membership Type".

10 Click "Next"
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Reminder - Choose the "Membership Type" that will be the new "Membership
Type".

11 Click the "Membership Type" dropdown.

Note: Membership Types are:

  • Regular Member (full dues paying membership)

  • Honorary Member

  • Young Adult Member

  • Family Member

  • Leo Lion Member

  • Student Member
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12 Select the new membership type

13 "Active" is the default. Click the "Membership Category" for additional choices
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14 Click "Next"

15 The green "Success!" message confirms the change. Click the "X" icon to close.

View Member's Membership History
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16 From the Club Detail page locate the member.

17 Example Member Fifty-Two "Membership Type" was updated.
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18 The Membership History for the member is shown to the right.

19 Click "View All Club Memberships" to see the full history.
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20 Use the slide bars at the top of the column to make wider or thinner.

Note! Membership History tracks changes in "Membership Type" which can
determine eligibility to be included in the Club delegate count or be eligible for
re-instatement. Refer to the official Lions International Constitution and By-Laws
and Policy documents for specific details.
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21 The history of this member's membership changes are displayed. The default sort
order is "Start Date" oldest date to newest date.

This Member:

  • Became a "Regular Membership Type" (full dues) Lion on 6/15/2024 as a full dues paying
member

  • Changed to a "Family Membership Type" (discounted dues) on 9/18/2024

  • Changed to "Regular Membership Type" (full dues) on 9/27/2024
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22 To navigate back to the Club page click blue link displaying the Club Name.

23 Returned to the Club Page
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24 Click "Home" to return to the landing page.

25 This concludes the "Manage Club Members - Edit Member Change Membership
Type" Quick Guide.


