EDITING
A SERVICE ACTIVITY
ALREADY SUBMITTED




* Both your Lions Club’s President and Secretary
can log in to submit and edit service activities.

* You can only edit a service activity that occurred
in the current Lions fiscal year.

* You can edit a current fiscal year service activity
as many times as you need to.
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Support Center
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This is the Service Activities screen

that will appear using either of the
two methods already discussed.

To pull up service activities that have
already been submitted: CLICK ON the

“Find Activity” tab and a drop down box
will appear.
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International President's Theme
Engaging our Youth Campaign
Sharning the Vision Campaign
Relieving the Hunger Campaign
Protecting our Environment Campaign
Custom Search
Advanced Search

© 2016 Lions Clubs International Version : 15.3.3.0
300 W. 22nd Street, Oak Brook, IL 60523-8842 Contact Webma

Terms & Conditions  Privacy Policy

@ Online Directory (Password Required)



& Service Activities

{d AddActivity (&) View/Print

Current Fiscal Year Service Activities - December - 4 Activities found
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Show 30 |V Page 1 of1
Bread Basket Assistance to Individuals
The Bread Basket is the local food bank that provid Number of Lions 1
groceries to low income families in the community Number of Lion Hours 30
once a week. Lions members assist the Bread Basjfet Number of People Served 200
staff.
Funds Donated (USD) 0
Funds Raised (USD) 0
v Shared

v Signature Activity

We selected December because the activity we
need to edit happened in that month.

Sortby Date

aid to disadvantaged families

Edit Activity

Delete Activity

Click on Edit Activity for the
activity you want to edit.

£ Find Activities ¥

December 07, 2



48 Edit Activity
Basic Activity Information

Fiscal Year 2015-2016
Activity Date 12/7/2015

Signature Activity Bread Basket

We want to edit this activity Activity Type | aid to disadvantaged families Select Type
because it meets the criteria

for the Centennial Service

ChaIIenge ”Relieving the Activity Description | The Bread Basket is the local food bank that provides groceries to low income families in
Hunger” Campaign the community once a week. Lions members assist the Bread Basket staff.

Activity Title | Bread Basket

Notice that the radio button Detailed Activity Information

next to this campaign is not Share this story Number of Lions 1
filled in. [] District-wide Activity _
——Centennial Service Challengg——— Number of Lion Hours 30

Even though this activity (O Engaging our Youth campaign Number of People Served 200
meets the campaign criteria, O Sharing the Vision campaign Funds Raised (USD) 0
we will not get credit for (O Relieving the Hunger campaign

T . O Protecting our Environment Funds Donated (USD) 0
part|C|pat|ng in the campalgn ]

. ) campaign
unless the radio button is ® None
filled in.
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Save Cancel

© 2016 Lions Clubs International Version : 15.3.3.0 Terms & Conditions rivacy Policy

300 W. 22nd Street, Oak Brook, IL 60523-8842 Contact Webmaster @ Online Directory (Password Required)




WHY WASN’T THE RADIO BUTTON FILLED IN FOR OUR ACTIVITY?

Our activity met the criteria for two different activity types:

* Aid to disadvantaged families

* Food collection / Food distribution / Hunger

Select an Activity Type. x

Assistance to Individuals

aid to the vision impaired aid to disadvantaged

children

aid to veterans / military /
military families

aid to the elderly

scholarships other assistance to

Because we selected the “Aid to disadvantaged families”
Activity Type, the CSC campaign radio button didn’t
automatically fill in.

o —

aid to the disabled aid to the hearing impaired

Donations

Donations to LCIF Non-LCIF Donations

Activity Type to select it.

Activity types LCI has preselected that
- count towards the Centennial Service
#| Challenge have a special CSC logo next to
them and will automatically fill in the
appropriate CSC radio button on the
Activity Screen.

@ Click

Community & Cultural Activity

civic services

facility improvement /
construction

art / cultural event

other community & cultural
activity

food collection / food
distribution / hunger

drug awareness (adult)

al emotional competition / contest (adult)

learning

life ski

centennial community
legacy project Level 1

clothes collection

centennial community
legacy project Level 2

sports / recreation event /
camp (adult)

Click an Activity Type to select it.

A

aid to homeless

aid to disadvantaged
families

o)
education / language /
literacy / book collection /
book distribution (adult)

social / event

reading action program /
RAP (adult)

centennial community
legacy project Level 3




There are 2 ways
to fix our activity.

# 1. You can change the
Activity Type to “food
collection/food distribution
hunger”.

(Notice that the CSC
“Relieving the Hunger
campaign” radio button is
now filled in.)

Then just click on the Save
button.

OR

Select an Activity Type.

Community & Cultural Activity

art / cultural event facility improvement / civic services
construction

drug awareness (adult food collection / food other community & cultural

distribution / hunger activity
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Activity Type | food collection / food distribution / hunger Select Type

Activity Title Bread Basket

Activity Description | The Bread Basket is the local food bank that provides groceries to low income families in
the community once a week. Lions members assist the Bread Basket staff.
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OR

#2. You can leave the
activity type as is and simply
select the radio button next
to the “Relieving the Hunger
Campaign”.

Then just click on the Save
button.
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Activity Date | 12/7/2015
Signature Activity Bread Basket
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Activity Title | Bread Basket

Select Type

Activity Description ' The Bread Basket is the local food bank that provides groceries to low income families in
the community once a week. Lions members assist the Bread Basket staff.
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THIS is a second look
at our sanitized
version of the first
screen you see after
logging into MyLClI.

Now that we edited our
service activity, notice
that the “My Service
Activities” block now
shows that the club has
qualified for three
Centennial Service
Challenge campaigns.

A checkmark is shown
under each campaign for
which a qualifying
activity is submitted.
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