
EDITING
A SERVICE ACTIVITY

ALREADY SUBMITTED 



• Both your Lions Club’s President and Secretary 
can log in to submit and edit service activities.

• You can only edit a service activity that occurred 
in the current Lions fiscal year.

• You can edit a current fiscal year service activity 
as many times as you need to.



YOUR CLUB NAME & ID

YOUR CLUB PRESIDENT’S NAME

YOUR CLUB NAME & ID

THIS is a sanitized 
version of the first 
screen you’ll see 
after you log into 
MyLCI.

Notice that the club has 
already entered 2 
service activities that 
qualified for the 
Centennial Service 
Challenge.  A 
checkmark is shown 
under each campaign 
for which a qualifying 
activity is submitted 



YOUR CLUB NAME & ID

YOUR CLUB PRESIDENT’S NAME

YOUR CLUB NAME & ID

There are 2 ways to get 
to the activity screen…....

Click “My Lions Club” 
tab; then on the
“Service Activities” 
link in the drop down 
box that appears.

OR

Click on the “More 
Service Activities” link



To pull up service activities that have 
already been submitted:  CLICK ON the 
“Find Activity” tab and a drop down box 
will appear. 

This is the Service Activities screen 
that will appear using either of the 
two methods already discussed.

YOUR CLUB NAME & ID NUMBER



YOUR CLUB NAME & ID NUMBER CLICK ON the month 
your service activity 
happened.  

A list of all submitted 
activities will appear.



We selected December because the activity we 
need to edit happened in that month.  

Click on Edit Activity for the 
activity you want to edit.



We want to edit this activity 
because it meets the criteria 
for the Centennial Service 
Challenge “Relieving the 
Hunger” campaign.  

Notice that the radio button 
next to this campaign is not
filled in.   

Even though this activity 
meets the campaign criteria, 
we will not get credit for 
participating in the campaign 
unless the radio button is 
filled in.



WHY WASN’T THE RADIO BUTTON FILLED IN FOR OUR ACTIVITY? 

Our activity met the criteria for two different activity types:

• Aid to disadvantaged families

• Food collection / Food distribution / Hunger

Activity types LCI has preselected that
count towards the Centennial Service 
Challenge have a special CSC logo next to
them and will automatically fill in the 
appropriate CSC radio button on the 
Activity Screen.

Because we selected the “Aid to disadvantaged families” 
Activity Type, the CSC campaign radio button didn’t 
automatically fill in.



There are 2 ways 
to fix our activity.

# 1.  You can change the 
Activity Type to “food 
collection/food distribution 
hunger”.

(Notice that the CSC 
“Relieving the Hunger 
campaign” radio button is 
now filled in.)

Then just click on the Save 
button.

OR



OR

#2.  You can leave the 
activity type as is and simply 
select the radio button next 
to the “Relieving the Hunger 
Campaign”.

Then just click on the Save 
button.



YOUR CLUB NAME

Now that we edited our 
service activity, notice 
that the “My Service 
Activities” block now 
shows that the club has 
qualified for three 
Centennial Service 
Challenge campaigns. 

A checkmark is shown 
under each campaign for 
which a qualifying 
activity is submitted.

THIS is a second look 
at our sanitized 
version of the first 
screen you see after 
logging into MyLCI.


