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1 MyLion 
Website

MyLion

This is your home page.  Currently, MyLion is setup for reporting activities only.

You have the ability to promote your Service activity, Fundraiser, or Meeting to other Lions and Leos by 
entering the activity in advance.  Once the activity has occurred, you can update the activity with actual 
results.
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https://lci-auth-app-prod.azurewebsites.net/Account/Login


1.1 Activities
1.1.1 Service Activity
1.1.1.1 How to Add a Service Activity

Top Menu bar, select ‘New Activity’, and then ‘Service Activity’ and ‘Continue’.
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Determine the service activity type, Hunger, Environment, Childhood Cancer, Diabetes, Vision, or Other, 
and then ‘Continue’.
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Select the project planner and ‘Continue’.  Notice the information in the right hand box changes based 
upon the project planner selected.  There are planning guides available to download to help coordinate 
the service project.
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Fill in the Activity Name, Place Name, Address or Place, Activity Description, update Privacy Settings, you
can keep the default image or add your own image, ‘Continue’.
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Sample
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Let’s Invite People to our Service Activity.  You can select Clubs or Individuals.  You can enter the name 
of the club.  You can enter the name(partial or full) of the individual.  Select ‘Continue’.
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Last step is to review the information and then ‘Submit’.  Email invites will be sent.

10



You will receive Confirmation that the Service Activity has been created. 
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1.1.1.2 How to Edit a Service Activity

Top Menu bar, select ‘My Activities’, and then the appropriate Service Activity.

You have the option to ‘Edit Activity’ or ‘Delete Activity’.  Edit Activity will take you back to Step 3 
Entering the Details, complete the steps as you did when you originally added the service activity.  
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Delete Activity will provide you the opportunity to remove the service activity.  If you are sure, select 
Yes.  Otherwise, select No.
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1.1.2 Fundraiser
1.1.2.1 How to Add a Fundraiser

Top Menu bar, select ‘New Activity’, and then ‘Fundraiser’ and ‘Continue’.
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Determine the cause, Hunger, Environment, Childhood Cancer, Diabetes, Vision, or Other, and then 
‘Continue’.
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Just as in Adding a Service Activity we had project planners, we have them available when adding a 
Fundraiser.  Step 3 Details, Step 4 Invite, and Step 5 Preview is the same for Fundraiser as it was for 
Service Activity.

1.1.2.2 How to Edit a Fundraiser
The process is the same as editing a Service Activity.
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1.1.3 Meeting
1.1.3.1 How to Add a Meeting

Top Menu bar, select ‘New Activity’, and then ‘Meeting’ and ‘Continue’.
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Similar process as Step 3 Details, Step 4 Invite, and Step 5 Preview as it was for Service Activity.

1.1.3.2 How to Edit a Meeting
The process is the same as editing a Service Activity and Fundraiser.

1.2 Reporting Service Activities

Top Menu bar, select ‘Report Activity’, and then ‘Create Past Activity to Report’.
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Select the activity type and ‘Submit’.

Select the appropriate cause for your activity. Click ‘Continue’.
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Select a project planner and ‘Continue’.

Enter the Activity Details, similar to creating a Service Activity above, click ‘Continue’.
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Enter the information and click ‘Continue’.

Enter the Participants and click ‘Continue’.
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Review the information and click ‘Report’.
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