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To begin, you must have an account at LionsClubs.org. If you are the club secretary, you
should have one. Let us start with assumption that you do have one, and start from there. You
will need to log into the LionsClubs.org home page.

How you login depends somewhat on the Browser that you use. LCI prefers Chrome, but other
browsers work also.

Using Chrome, open it and type www.lionsclubs.org , or just click the link shown in this
sentence.

Having done that, you will see the following picture:

CLICK on the MEMBER LOGIN circled below.

MEMBER LOGIN ' CIF SHOP LCICON FIND ACLUB ENT™

Start Support Resources *Coronavirus Joi D
Your Service Your Foundation For Members Qur Response oin onate Q
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When you click on Member Login as circled above, you will get the picture below. At this
time, you should go ahead and log in with you email address and the password you have created
earlier. On the other hand, if you CLICK on the REGISTER BUTTON on the right, you will
get the form BELOW that picture; Note that you will need your member number to
complete the form.

Welcome to your Lion Account

We have a new universal login system. Your Lion Account usemame and password allows you
access to all Lions applications: MyLCl, MyLion, Shop and Insights. MyLCl users who do not have a
MyLion usemame and password- register for your Lion Account today!

SIGN IN REGISTER

Email or Mobile Don't have a Lion Account? Create an
account today to access all our great tools

SIGN IN REGISTER

When you click on the _ side of the welcome page, you will get the picture on the
left of the pictures below, and whether you click NO or YES, you will get the Window on the
right, on the page below. Note that you will need your Member ID.



Have you registered on
the MyLion app?

4F PM

Activities

Green Planet

i ) ="
| | ax 40+ 9

Create your Lion Account

Your Lion Account gives you access to all your favorite Lions
Clubs International applications.

ember ID

Date of Birth

Month v Day v Year v

Your Lion Account

Email Address Mabile Number

Password

Retype Password

Password shauld be af least 6 characters, include an uppercase letter a
[owercase iaffer, and & number.

(] I'have read and | agree to the Lions Clubs
International Privacy Policy.

(] I'have read and | agree to the Lions Clubs
International Terms of Use.
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Now that you are logged in and have a registered account, let us talk about the most important
functions you need to do for LCI — reporting Membership (adding members, removing
members; any change, or no change in membership). Reporting membership monthly (on or
before the last day of the month) is important, even if there is no change.

When you get completely logged in, you will see the picture below, shown as part of the
window.

ﬁ Lions Clubs International

Member Portal

Welcome, Lion Dudley!

. MyLCIl /

To report Membership, choose the MYLCI icon, as circled above. Before you click, you will
note that the page you see will include the stats regarding service done by your club to date. As
a member of the Rochester *76 club, this example picture shows OUR metrics. If you are
logged in as secretary or other authorized, registered member of your club, it will show your
club metrics.

After you click on MYLCI, you will see the window below on the next page:
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Home My Lions Clubs Ay District Mty Multiple District -

Diistrict SM 1 (65582) - MN UNITED STATES

»ﬁ‘—-Hcme

View clubs that have not designated their 20202021, Stafus Clubs 2020 221 cxib Maeclon
officers (PU-101) MNewly Chartered 1 View Clubs Dudley Parsons (1426204}
View Clubs that have nof reparted Membership for Feb il : o
fiew Clubs that have nof reported Membership for Fe 5 o )
2021 4 Cancelled 1 View Clubs ROCHESTER 76 (31420)
Pending Member Correspondence Address
Applications Stared 0 2807 5TH AVE NWY
PSR - = ROCHESTER MM 55901 2364
Applications Authorized 0
Applications Completed 0 Officer Correspondence Address
2607 5TH AVEHUE NW
Active 51 ROCHESTER MM 55801-2364
Home 507 282-4013
Mobile 507 254-8952
E-mail parsons. dudley33@gmail.com

Here you can click the circled “my Lions clubs.” And then Click the little down arrow =

and select “Members.” You will get a list of all your choices for changing status of any
member, as below:

When you CLICK on Members, you will get the next window:

My Licns Clubs -

£ Members

Club Info *
COfficers

[ <
Conventions | a Acd Mernber @ Seneed Mo Charees far Barth
i‘.'-ﬂ::l 2l IESTIDET Yy s EEHDE. PO TR TOr SOm

| Statements/ Dues

MNew Club Applications

. i Here you can Add Member or Report no changes.
ernvice ACIVIIeS

5 Signature Service Activities

CLICKING on Add member will result in getting a form that
Reports allows you to enter all the demographic information for the new
Data Download member. That window is not shown here.

Membership Cards

CLICKING on Report No Changes... will result in a window
which will allow you to pick a month for which to report; see
window on next page:
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aﬁ: Report No Member Transaction

Year 2020

Month  pecember

Note the menu on the far-right side of the Members list, which looks like this:

Edit Member

Drop Member

Create Family Unit

WView History

Choose Edit Member to make changes in any member status which includes all the
demographics for that member (name, address, contact information and more.)

If you choose Drop Member, you will get a menu like this, with a “drop down” W arrow with
which to select a drop reason.

Qﬁl g NicTHbEr Drop Resigned in good standing.

ke DR ) Drop Non-payment of dues.
Drop Non-attendance.

S Drop Non- attendance and Non-

UNITED STATES Pymt. Of dues.

Sartlate oo # Drop Transferred in good standing.

Drop Moved.

W Drop Deceased.

Drop Other.

Drop Reached max age for type of
This member is the Haad of Household of 2 Family Uit The Family Uit will be canceled This member is the CIUb’

 Second Vics President.
“

If you must drop a member due to death or other reasons, you should drop them ASAP, but
always before December 30" or June 29. Otherwise, you will be charged in the next semi-
annual billing for a member that has left your club. It normally takes about two days to process
a drop. Therefore, you should report them dropped at least two days before the end of the
current semi-annual billing period.
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One of the other very necessary functions you need to (only once every year) is to report you
your ne officers for the coming Lion’s year. A function that was formerly called the PU101
form in which you entered the name and other demographic information on a form which was
returned to LCI.

To get that done now, you will use the MYLCI application. When you have clicked on the
MYLCI icon

after you have logged in completely, you will see this window, shown in part below:

Member Portal

Welcome, Lion Dudiey!

CLICK here to get the next screen:

Return to your Lion Account Now you will need to CLICK on the My
Disirict Administrator Dudley Parsons Lions Clubs and the down arrow W
To select from the drop-down menu:

v Lions Clubs -

E‘ Members

My Multiple District »

Club Info

Officers
ROCHESTER TE (231420) - District 5M 1 - MM UNITED STATES ry
! Conventions
@ Officers 1 Statementsf Dues

New Club Applications

Select Tem w Officer Type w Add Local Title

Service Activities
CLICK on Officers: b Signature Service Activities
To get the form which will let you fill in all the

. i Reports
demographics for the selected officer, not shown here.

. Data Download

Membership Cards
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Now that you have had a review of the most important MYLCI functions, I suggest you try
finding the TRAINING AREA, which has an exact duplicate of your club information in
which you can try any of these functions and explore the other functions by trying them out.
Since this is an exact duplicate of the membership, you will NOT harm any of your club data.

You can find the training area after you are successfully logged in and selected MYLCI. See
the picture below; the training area can be found when you click the down arrow s in the
Support area.

IE English  Deutsch Espafiol  Frangais  Mafanc  Portugués  Suomi ska B Pady =20 g ooneE
Retumn to your Lion Account Announcements

Message Center My Profie = Logout

My Muttiple District -

Drisfrict 3M 1 (63582) - MN UNITED STATES

The Training Area is accessed by CLICKING on the se€ond entry in the drop-down menu.

Resources

I Membarship Reporis

Training Area

Creaie 3 See Wb sile for your Dising
How Do | ...

Remove task=s fram my sk lisl?
I Smp tha dubs in my disict?

Sop (e officess in my mulliple dsiic?

i
Use the MyLCl web sils?
Change my contac information?
Fe
Creade a Mew Ciub Applcalion?
]
I Find & Pending New Club Applicaon?
K
Authonze a New Cub Application ?
o
Hl Pay Charler Fees Due on @ New Cheh Applicason?
K

B i
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Now that you have acquainted yourself with the MYLCI functions and tried them out in the
TRAINING AREA, let us look at the MYLION area where you report club projects, etc.

Remember that when you eventually logged in, you had to choose MYLCI to report drops or
changes in membership. Now you are going to choose the MYLION to report service
activities. When you click on MYLION, you will get a window like this:

Sanica Activitiss Fesouncas

Contect Us 300 w. Zind Birest

Dhak Brock, IL B0677-8842 USA
Prevacy Policy

Tems of Lisg +1 (B30) a5 -E000

YoutarrSee in this picture that you can choose to create a neyfactivity, report on an existing
activity, or one which your club has finished. Once you ha#fe CLICKED a choice, you must
CLICK the Continue button found on the upper right.

Next you will get the following picture:

Select the activity type.

Donation s

Service Activity

A sarvice activity iz any hands on projects that
senve the community. i can be aone day activity
or it can span muftipls days.

Select an activity type, then click the continue button as before.

On the next page, you will see that you must put in the details of the activity you are entering.
Not shown in the picture is the panel where you can input the plan for the activity. In this
example, what was chosen was Service Activity.

The rest of the choices will each bring up a new window with different content. In each new
window, make a choice, Click Continue.
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Note that you can either use the default image for the activity or your own, by Clicking on
EDIT CURRENT IMAGE, and uploading your own image.

1. Activity Details

Actioty Levsl
® Cub Eistrict
Multiple DietrictDisrict

Club

et i Below is an example
Anthity Narme - of a page with

Food Coilsction &nd Sood Banks different content.

| Signamuna Acthvity?

What |z & signstums scthity?
> Agignatuns sothvity |2 B rscuming actity which repressnts
' the Identity and /or spediaization of the orgenizing S,
diztrict or multipts disirics.
Flace nams

Aocezs or Placs -

Stam Cate- Time | BOO0AM
End Dats- Time 600 PM

Activity Description -

-
i
Select the cause that your activity will impact.
Y L P Leamn As You Go
- ‘ ‘ Don't 526 a spedific global causs that aligns with
; what you and your club had in mind? Li
Leos have great ideas for sanving the

Hunger Environment Childhood Cancer S TER RIS T e
Crodi 1

- \ S

Diabetes Vision Other
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Most of these new windows are self-explanatory. Just remember that you must always click
continue after you make each choice.

Sadly, LCI has not created a training area for the MYLION function.

If you have any questions about using MYLION, contact your district administrator. Your
zone chair or your district governor will know who that is and probably give you contact
information for him/her. Otherwise, you can CLICK on the link below, to get a document that

explains the whole process.

https://www.lionsclubs.org/en/resources-for-members/resource-center

When you CLICK on this link, you will get to the top of the LCI Resource page, which looks
like his:

In the Search dialog, type what is shown below, then CLICK .

Resource Center

Welcome to your destination for member reso

es—forms, guides, presentations, videos, logos and so much more. Use the search bar

to find familiar resources, or use the categ filters on the left to discover new tools.

SCROLL DOWN, and you will find a section like the image on the next page:
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1 Resources

Category —
Awards
Brand

Campaign 100

Centennial

Club Administration Type pdf  Size 291 Pages 4
MyLion How to Report and

Communications Celebrate Service Guide
The MyLion How to Report and

: Celabrate Sornce Guide reviews

Convention how to Submit Senvice activities
through the MyLion application.

District

Administration

Events

Finance
@ VIEW

Again, if you have any questions about using MYLION or MYLCI, contact your district
administrator. Your zone chair or your district governor will know who that is and probably
give you contact information for him/her. Otherwise, CLICK on the MyLion, above, to get a
.PDF document which will explain the whole process.



