
District 20-W Secretary 
Training

Activity Reporting
and 

Monthly Membership 
Reporting



Entering

Service 

Activities



Log Into the LCI Website

At

www.lionsclubs.org



Click Here



Enter User Name 
Enter Password

Forgot User Name or 
Password click here. Must 
have Member Number.

New User click here. Must 
have Member Number.



Select Correct Title 
if Required



Select Title As Required



Click on this Pull Down Menu or 
Click on More Service Activities



Click on Service Activities 



Click on Add Activity



Click on Activity Date Box



Select Appropriate Month & Day



Click on 
Select Type



Chose from above Activity 
Type choices or use scroll bar 
to find more



Type in the 
Name of your 
Activity

Type in 
Description of 
your Activity



Fill in # of Lions, # 
of Lions Hours & 
& # of people 
served & money 
raised or donated 
as applicable

Share this story is already checked 
uncheck if desired

If Activity falls into Centennial Challenge 
category then select appropriate circle

Add 
Photo by 
clicking 
on 
browse 
which 
leads you 
to your 
picture 
Files



Don’t forget to hit SAVE



Adding 
Signature 
Activities



Signature Activities are activities your 
club does regularly. This serves as a 
library with most of the pertinent 
information already filled in. Click here



Click on Add Signature Service Activity



Select Activity Type 
then fill in the Activity 
Title and the Activity 
Description.

If activity is going to be dropped 
then uncheck the active box & it 
will not appear on the list of 
Signature Activities

Don’t forget hit SAVE when completed



Using the 
Signature Activity Function 

when adding a Monthly Activity



Click on this Pull Down Menu or 
Click on More Service Activities



Click on Add Activity



To enter Signature Activity enter the Activity 
Date then click on Signature Activity pull down 
Menu



Select the 
applicable activity 
from your list



Activity Type, 
Activity Title, 
Activity 
Description is 
already filled in

# of Lions, # of 
Lions Hours, # of 
People Served & 
money raised or 
donated as 
applicable needs 
to filled in

If applicable 
a Centennial 
Service 
Challenge 
will be 
selected Add pictures by clicking Browse

Don’t forget to SAVE



????’s
On Entering

Service 
Activities



Entering

Monthly 
Membership

Reports



No Changes in 
Membership Click Here



Click Report and you are done



To add Member click on this Pull Down Menu or 
click Enter Membership Report for Month/Year



Click on Members



You can also report No Change 
here

Add a member click here



Add a New Member, a Returning Member 
or a Transfer Member



Fill in all the Member 
Information

Fill in all the Membership 
Information



Fill in Member 
Correspondence Address 
Information

Don’t forget to hit SAVE



????’s
On 

Entering
MMR’s



Miscellaneous
Information



The MYLCI Home Page contains a lot of Information



The Support Center is a Pull down 
Menu  that offers various resources & 
“How To” tips depending on what 
section of MYLCI you are in.

Home Page Support Center 
looks like this



Members Section Support 
Center looks like this



Service Activities Section 
Support Center looks like this



Any Questions?

Developed by Lion Mike Murtagh – District 20-W Central Region Chairperson
September 1, 2015 


