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Please	find	my	cv	attached

Make	a	true	impact	by	using	the	correct	terminology	when	attaching	your	CV	to	your	email	First	impressions	certainly	do	count.	It's	that	initial	feeling	or	opinion	that	a	person	forms	about	someone	or	something	else	on	the	first	meeting	or	first	contact.	To	make	sure	you	write	“please	find	attached	my	CV”	correctly	and	within	the	right	context	when
submitting	your	CV,	follow	our	guidelines	below.	The	value	of	first	impressions	Before	we	talk	about	how	to	phrase	“please	find	attached	my	CV,”	let's	delve	into	why	it's	important	in	the	first	place.	According	to	many	surveys,	it	only	takes	seven	seconds	to	make	a	first	impression!	That's	no	time	at	all	to	make	your	mark.	That's	why	the	words	that	you
use	in	your	CV	email	matter.The	right	phrasing	can	either	set	you	on	the	right	path	to	career	success	or	leave	you	floundering	in	the	shadows.	Nobody	wants	to	be	left	out	in	the	cold	just	because	they	made	a	simple	error.	For	that	reason,	it's	important	to	consider	how	you	want	to	write	your	email.What	to	write	when	you	attach	your	CVYou've
perfected	your	CV	and	tailored	it	to	a	job	that	looks	right	up	your	street.	Now	come	the	practical	elements	of	what	to	say	and	how	to	actually	send	your	document.	Let's	take	a	look	at	the	acceptable	wording	options	to	use	in	your	email	and	where	to	use	them:Alternatives	to	writing	“please	find	attached	my	CV”Of	course,	you	might	want	to	switch
things	up.	As	well	as	stating	“please	find	attached	my	CV,”	there	are	other	ways	of	telling	your	contact	that	your	CV	is	part	of	the	package	you've	sent	over.	The	rule	is	to	stick	to	more	formal,	traditional	phrases	for	large	companies	while	being	able	to	play	around	a	bit	with	the	phrase	when	touting	for	work	at	more	fledglings	and	start-ups.Reading
the	job	application	form	thoroughly	and	mirroring	the	style	used	should	help	guide	you	towards	exactly	how	to	write	“please	find	attached	my	CV.”	Here	are	some	other	ways	of	saying	it:Please	see	my	attached	CVPlease	see	my	CV	attachedPlease	find	my	CV	attachedI	have	attached	my	CV	for	your	referenceI	have	attached	my	CV	for	your	review	and
considerationPlease	find	attached	my	CV	for	your	considerationAttached	is	my	CV	for	you	to	review	/	considerationAs	mentioned,	I've	included	a	copy	of	my	CVAll	of	the	above	are	perfectly	valid	ways	of	saying	the	same	thing	–	that	your	CV	is	there	and	you	would	very	much	like	it	if	someone	would	look	at	it,	appreciate	all	the	positive	accolades	you've
achieved,	and	offer	you	an	interview!Where	to	write	“please	find	attached	my	CV”You	want	to	let	the	hiring	manager	know	that	you've	attached	your	CV,	but	where	should	you	write	this?	How	do	you	say	“my	CV	is	attached”	in	an	email?	Do	you	put	it	in	the	subject	heading,	at	the	end	of	the	message,	or	somewhere	else?	Here	are	some	rules	of	thumb:
Don't	put	it	in	the	subject	heading.	The	subject	heading	is	best	left	for	the	job	title	you're	applying	for,	or	the	job	reference	number	if	there	is	one.	Whoever	is	reading	your	email	can	then	immediately	see	which	job	you're	applying	for	–	especially	crucial	in	a	big	corporation,	where	there	might	be	dozens	of	roles	on	offer	at	any	one	time.Include	it	in	the
message.	You	can	write	“please	find	attached	my	CV”	within	the	body	of	the	message	or	at	the	end	–	it	depends	on	your	preference.	For	a	more	formal	approach,	you	could	say	“I	have	attached	my	CV	for	your	consideration.”	Remember,	it's	the	word	“attached”	that	is	key	here,	as	emails	have	attachments.	Back	in	the	day,	when	job	applications	and
CVs	were	mainly	sent	by	post,	it	was	more	normal	to	write	“please	find	enclosed	my	CV,”	as	the	CV	was	actually	in	an	envelope.	However,	this	message,	like	including	“references	available	upon	request,"	is	seen	as	antiquated	nowadays	as	most	applications	are	done	online.If	you've	already	spoken	to	someone	at	the	company	you're	applying	to,	a	less
formal	approach	would	suffice,	as	you've	(hopefully)	built	up	a	rapport	with	that	person.Other	elements	to	include	in	your	email	Now	that	you	know	how	to	write	“please	find	attached	my	CV,”	let's	dig	deeper.	Short	and	sweet,	the	email	message	that	accompanies	your	document	should	not	be	a	substitute	for	a	cover	letter.	Below	are	things	to	include:
Your	interest.	Express	your	interest	in	the	role	and	where	you	saw	it.Basic	details.	Briefly	share	why	you're	right	for	this	vacancy	and	company	–	you	might	want	to	expound	on	this	(byhighlighting	relevant	skills)	especially	if	no	cover	letter	is	required.A	note	regarding	the	attachment.Mention	that	you	have	attached	your	CV.Call	to	action.	Encourage
the	hiring	manager	to	get	in	touch.	Sign-off.Conclude	with	a	formal	sign-off,	such	as	“Kind	regards.”All	you	need	to	do	then	is	to	make	sure	you	attach	the	documents	and	hit	“send,”	ensuring	your	contact	details	are	up	to	date	and	easily	accessible	of	course.Get	off	on	the	right	foot!Before	sending	off	any	documents,	proofread	your	CV	and	cover	letter
meticulously.	There's	nothing	worse	to	a	recruiter	than	receiving	information	that's	poorly	spelt	or	is	littered	with	grammatical	errors.	Customising	your	writing	style	to	each	particular	role	is	also	vital,	as	it	shows	you've	taken	on	board	the	type	of	company	they	are,	their	work	culture,	and	outlook.	So	if	penning	“please	find	attached	my	CV”	feels	too
stuffy,	think	of	another	way	of	putting	it	that'll	work.Before	attaching	that	CV	in	your	email,	make	sure	it's	in	tip-top	condition.	Upload	it	for	a	free	CV	review	and	let	our	experts	transform	it	into	an	interview-winning	document.This	article	was	originally	written	by	Elizabeth	Openshaw	and	has	been	updated	by	Charlotte	Grainger.Recommended
reading:	“Please	find	attached	my	resume”	is	a	classic	phrase	you	might	find	on	a	professional	email	template.	While	certainly	still	useful,	many	believe	that	the	exact	wording	of	“Please	find	attached	my	resume”	is	a	little	stuffy	or	outdated.	If	you’re	applying	for	a	job	and	need	to	submit	your	resume	via	email	or	online	application,	keep	reading:	We’ll
explain	how	to	say,	“Please	find	attached	your	resume”	in	the	best	way	possible,	as	well	as	why	this	phrase	is	useful.	Key	Takeaways	Saying,	“Please	find	attached	my	resume”	is	technically	correct,	but	it	sounds	old-fashioned	and	odd.	Use	a	phrase	like,	“I’ve	included	my	resume	for	your	reference,”	or,	“Please	refer	to	my	attached	resume	for	more
information	about	__.”	You	can	email	your	resume	as	an	attachment	before	an	informational	interview,	when	a	job	application	calls	for	it,	or	when	responding	to	an	invitation	request.	Why	you	shouldn’t	use	the	phrase,	“Please	find	attached	my	resume”	You	shouldn’t	use	the	phrase,	“Please	find	attached	my	resume,”	because	it	sounds	dated	and
stuffy.	If	you	read	aloud	“Please	find	attached	my	resume,”	you	may	bumble	over	the	words.	Why?	Because	no	one	in	the	21st	century	speaks	English	like	that.	The	phrase	seems	archaic,	and	many	may	wonder	if	it	is	even	proper	grammar.	Saying,	“Please	find	attached	my	resume,”	sounds	like	you	have	written	it	in	the	1800s;	while	it	does	sound
proper,	it	may	be	too	proper.	If	you	use	the	phrase,	“Please	find	attached	my	resume,”	it	probably	won’t	match	the	writing	style	of	the	rest	of	the	application	or	email.	Saying	that	your	resume	is	attached	to	the	application	or	email	doesn’t	have	to	be	something	extremely	formal,	but	it	does	need	to	be	said.	How	to	say,	“Please	find	attached	my	resume”
To	say,	“Please	find	attached	my	resume,”	in	a	natural	yet	professional	way,	use	phrases	like,	“I	have	attached	my	resume,”	or	“My	resume	is	attached.”	For	a	hint	on	the	best	way	of	saying	“Please	look	at	this	resume	I’ve	attached,”	think	of	how	you	would	it	verbally	to	your	current	employer,	professors,	or	other	professionals	in	your	world.	If	it
sounds	polite	and	well-worded	when	said	out	loud,	then	it	probably	would	make	an	excellent	sentence	in	an	email	to	a	stranger.	Here	are	some	examples:	Let	me	know	if	you	have	any	questions	about	my	resume	attached	below	I	have	attached	my	resume	for	your	review	My	resume	is	attached	for	your	consideration	I	have	included	my	resume	for	your
review	You	will	find	my	resume	attached	below	As	the	attached	resume/documents	show(s)…	Please	refer	to	my	attached	resume	for	more	about…	The	resume	I’ve	attached	includes	more	information	about…	I’ve	included	my	resume	for	your	reference	To	learn	more	about	my	involvement/experience	with	[something],	refer	to	my	attached	resume
Please	see	my	attached	resume	for	more	details	about…	Please	have	a	look	at	the	attached	resume	The	resume	you	requested	is	attached	Attached	are	my	resume	and	cover	letter	Why	tell	hiring	managers	you’ve	attached	your	resume	Hiring	managers,	like	most	other	professionals,	get	a	lot	of	emails	every	day.	Because	of	this,	it’s	easy	for	them	to
miss	things	like	attachments,	especially	on	mobile	devices.	Most	of	the	time,	they	will	see	that	you	included	an	attachment,	but	you	still	have	to	mention	that	the	attachment	is	there	anyway	—	it	is	part	of	proper	job	etiquette.	Mentioning	that	you	have	attached	a	resume	should	be	left	until	the	end	of	the	email.	It	is	a	good	segue	into	ending	the	email,
and	if	written	correctly,	will	help	the	email	flow	well.	When	to	attach	your	resume	to	an	email	There	are	a	number	of	points	in	the	application	process	where	you	might	send	an	email	with	your	resume	attached,	including	applying	for	a	job	and	when	responding	to	an	interview	invitation.	Depending	on	your	situation,	your	usage	and	choice	of	phrase
pointing	the	reader	to	your	attached	resume	might	differ.	Some	of	the	scenarios	where	you’ll	use	a	variation	of	“please	find	attached	my	resume”	include:	Applying	for	a	job	online	or	through	email.	Depending	on	how	the	employer	asks	you	to	submit	your	job	application,	you	might	use	a	phrase	indicating	you’ve	attached	your	resume	to	the	email	or
on	the	company’s	online	job	application.	Sending	an	email	after	submitting	an	application	allows	you	to	present	extra	information	about	yourself.	This	email	should	be	short;	briefly	introduce	yourself,	state	why	you’re	writing,	the	position	you’re	applying	for,	and	indicate	that	you’ve	attached	related	documents.	Hiring	managers	and	recruiters	have	a
lot	of	emails	to	sort	through,	so	making	it	easy	for	them	to	find	the	relevant	information	they	need	works	in	your	favor.	Emailing	your	cover	letter	directly.	Depending	on	the	company,	placing	your	cover	letter	directly	in	the	body	of	your	email	can	be	a	great	way	to	stand	out	and	grab	the	hiring	manager’s	attention.	Of	course,	you	can’t	also	include	the
resume	in	your	email’s	body.	In	these	cases,	you	can	include	an	indication	that	a	resume	is	also	attached	to	the	email,	near	the	close	of	your	cover	letter.	Starting	off	with	a	winning	cover	letter	and	then	moving	into	the	resume	can	be	a	powerful	way	of	doing	things	if	you’re	applying	for	a	job	where	written	communication	skills	and	writing	effective
emails	are	big	parts	of	the	job.	When	responding	to	an	interview	request	email.	Depending	on	how	long	it’s	been	between	you	initially	sending	your	application	and	receiving	an	invitation	to	interview,	you	may	want	to	attach	your	resume	in	your	response.	They’ve	clearly	chosen	you	to	move	on	to	the	next	round	of	the	hiring	process,	so	your	resume
and	cover	letter	worked.	Refresh	their	memory	and	maybe	mention	that	you’ve	included	an	“up-to-date	resume”	for	the	interviewer’s	benefit.	You’ll	come	across	as	extra	thoughtful	and	it	may	help	make	the	hiring	manager	or	recruiter’s	life	easier,	which	is	always	a	good	thing.	Before	an	informational	interview.	Informational	interviews	are	great	for
learning	more	about	an	industry	and/or	role	that	you’re	interested	in	moving	into.	They	can	be	equally	handy	for	recent	college	graduates	and	possible	career-changers.	If	you’re	cold-emailing	someone	to	pick	their	brain,	it’s	useful	to	attach	your	resume.	That	way,	they	can	read	up	on	your	background	and	provide	more	practical	and	applicable
information	for	you.	It’s	also	a	sly	way	to	get	your	foot	in	the	door	for	any	potential	job	openings	without	committing	to	an	application	for	just	one.	This	conversation	can	help	grow	your	network	and	possibly	lead	to	a	job	offer.	Bad	alternatives	for	“Please	find	attached	my	resume”	There	are	alternatives	to	“Please	find	attached	my	resume”	that	are
just	as	bad,	if	not	worse.	Make	sure	you	avoid	these	phrases	as	well.	Please	find	my	resume	attached.	While	this	phrase	sounds	better	grammatically	than,	“Please	find	attached	my	resume,”	it	still	has	a	hint	of	being	overly	proper.	People	do	not	often	use	“please	find”	in	English	other	than	as	a	command	(e.g.,	“Please	find	your	shoes	so	we	can	leave.”)
So	having	it	in	an	email	probably	doesn’t	mesh	well	with	your	writing	style.	Please	find	attached	my	resume	for	your	review	and	consideration.	Again,	the	word	“attached”	is	in	an	awkward	spot.	Since	there	are	other	far	more	natural-sounding	and	professional	ways	to	say	this,	it’s	best	to	avoid	this	one.	Attached	herewith	is	my	resume.	If,	“Please	find
attached	my	resume,”	sounds	outdated,	this	phrase	sounds	archaic.	It	also	sounds	more	like	a	joke	than	a	professional	statement	—	not	the	impression	you	want	to	give	when	submitting	your	resume.	Attached	is	my	resume	for	your	reference.	While	there	isn’t	necessarily	anything	inherently	wrong	with	this	phrase,	it’s	awkward	and	abrupt.	Saying,
“I’ve	attached	my	resume	for	your	reference,”	is	just	as	easy	and	sounds	much	more	polite.	Please	see	attached	resume.	Again,	there	isn’t	anything	actually	incorrect	about	this	option,	but	it’s	unnecessarily	direct	and	brusque.	It	sounds	more	like	something	you’d	say	when	telling	workers	to	read	the	employee	handbook	than	how	you’d	ask	a	hiring
manager	to	look	at	your	resume.	Tips	for	attaching	your	resume	In	addition	to	picking	the	best	phrase	for	directing	hiring	managers	to	your	attached	resume,	it’s	important	to	make	sure	you	mention	the	attachment	at	the	end	of	your	email,	follow	all	directions,	and	name	the	file	appropriately.	Wait	until	the	end	of	your	email	to	mention	that	you	have
attached	your	resume.	Even	if	the	only	reason	you’re	sending	the	email	is	to	submit	your	resume,	it’s	polite	to	give	some	kind	of	context.	his	could	be	a	note	about	how	you	applied	for	the	job	and	your	excitement	about	the	prospect	of	working	for	the	company.	It	could	also	be	how	you’re	looking	forward	to	meeting	with	them	for	an	informational
interview	and	you	wanted	to	make	sure	they	had	your	resume	for	reference	in	case	it	would	be	helpful.	Be	sure	to	follow	any	directions	listed	on	the	job	posting.	If	the	job	posting	says	to	not	attach	a	resume	to	the	email,	but	rather	upload	it	to	the	application	portal,	follow	those	instructions	and	don’t	email	it.	If	the	posting	asks	for	a	PDF	versus	a
Microsoft	Word	document,	make	sure	you	convert	it	beforehand.	If	they	ask	for	a	CV,	make	sure	you	are	attaching	a	CV	and	not	a	resume.	There	are	differences	between	the	two	formats,	and	you	don’t	want	to	disqualify	yourself	by	sending	the	wrong	one.	Make	sure	that	the	attachment	has	an	appropriate	file	name.	Include	your	full	name	and	the
word	“resume”	in	the	file	name	so	that	it’s	easy	for	the	employer	to	locate	it	later.	Make	sure	you	delete	any	notes	like	“new	new	resume”	that	you	made	for	yourself	as	well.	Do	not	forget	to	attach	the	document.	Once	you	have	figured	out	how	to	best	say	that	your	resume	is	attached,	make	sure	your	resume	is	actually	attached.	You	do	not	want	to
have	to	send	a	follow-up	email	explaining	that	you	forgot	to	attach	it.	(Although	if	this	does	happen,	don’t	panic	—	it	isn’t	the	end	of	the	world.)	Resume	attached	FAQ	How	do	you	politely	send	a	resume	via	email?	Politely	send	a	resume	via	email	by	introducing	yourself,	mentioning	your	reason	for	sending	your	resume,	and	closing	with	a	thank	you
and	your	contact	information.	This	note	gives	the	recipient	some	context	for	why	they’re	receiving	your	resume.	Is,	“Please	find	attached	my	resume”	grammatically	correct?	Yes,	please	find	attached	my	resume	is	grammatically	correct.	However,	it	sounds	old-fashioned,	stilted,	and	stuffy,	which	is	not	what	you	want	to	be	associated	with	your
resume.	Instead,	use	a	phrase	like,	“I	have	attached	my	resume	for	your	review.”	How	do	you	send	your	resume	to	someone	you	just	met?	Send	your	resume	to	someone	you	just	met	by	mentioning	something	positive	and	specific	about	your	interaction	and	the	reason	why	you’re	sending	your	resume.	This	may	be	something	like,	“I	enjoyed	meeting
you	today	at	the	OSU	career	fair.	Waterford	Tech	sounds	like	a	great	company	to	work	for,	and	I’m	sending	my	resume	as	you	requested.”	Or,	“It	was	so	nice	getting	to	talk	to	you	the	other	day	—	I	hope	you	enjoyed	the	rest	of	the	conference.	You	mentioned	that	Welsh	Finance	was	hiring	entry-level	accountants,	and	I’d	love	to	apply.	I’ve	attached	my
resume	for	your	consideration.”	How	do	I	send	a	professional	email	with	an	attachment?	You	send	a	professional	email	with	an	attachment	by	mentioning	the	attachment	in	the	body	of	your	message.	You	can’t	expect	anyone	to	notice	an	attachment	unless	you	draw	their	attention	to	it,	and	it’s	polite	to	explain	what	it	is	and	why	you’ve	included	it.
What	do	you	write	in	an	email	attached	to	a	resume?	Write	the	context	behind	why	you’re	sending	your	resume	in	an	email	attached	to	a	resume.	For	example,	you	could	say,	“Dear	Jim,	I’m	applying	for	the	Assistant	Writer	position	at	Howard	Publishing,	and	I’ve	attached	my	resume	for	your	review.	Please	let	me	know	if	you	have	any	questions.
Thank	you,	Amy	Marquez.”	Final	thoughts	So	you	have	finally	gotten	to	the	stage	in	the	job	application	process	where	you	have	the	recruiter’s	email.	You	excitedly	write	an	email	to	them	about	how	you	would	love	to	be	considered	for	the	position	and	attach	your	polished	resume	to	the	email.	Attaching	a	resume	is	such	a	small	part	of	the	process,	you
don’t	have	to	do	anything	special	for	it,	right?	Wrong.	When	writing	emails	and	applications	to	future	employers,	you	want	to	make	sure	you	are	giving	them	the	best	impression	possible.	For	each	step	of	the	process,	the	details	matter,	and	letting	the	recruiters	know	that	your	resume	or	CV	is	attached	is	just	one	of	many	details	you	have	to	perfect
when	applying	for	jobs.	You	may	have	thought	that	“please	find	attached	my	resume”	is	a	job	application	classic,	but	be	warned	—	Writing	“please	find	attached	my	resume”	may	just	come	across	as	“please	find	my	application	and	delete	it.”	With	a	better	way	of	saying	the	standard	job-search	phrases,	you’re	one	step	closer	to	standing	out	in	the
minds	of	recruiters	and	hiring	managers.	References	Adding	documents	to	emails	is	a	common	practice	in	both	personal	and	professional	settings.Whether	it's	a	resume,	a	report,	or	a	photo,	attachments	are	often	a	crucial	part	of	the	message	being	sent.	Being	clear	and	careful	when	adding	documents	to	emails	is	essential	to	avoid
misunderstandings."Please	find	attached"	is	a	simple	yet	effective	phrase	that	signals	to	the	recipient	that	an	important	document	is	included	with	the	email.However,	there	are	more	professional	and	effective	alternatives	you	can	say	when	you	need	to	add	an	attachment	to	an	email.Knowing	how	to	properly	say	"please	find	attached"	can	make	the
process	smoother,	help	you	appear	more	professional,	and	ensure	that	your	attachments	don't	go	unnoticed.In	this	article,	we'll	cover	the	meaning	of	"please	find	attached",	when	you	should	say	it,	different	ways	to	say	it,	and	provide	15	templates	you	can	use	to	get	started	today."Please	Find	Attached"	Meaning"Please	find	attached"	is	a	phrase
commonly	used	in	emails	to	let	the	recipient	know	that	an	attachment	is	included	with	the	email.	It's	a	polite	way	of	drawing	attention	to	the	additional	files	you've	sent.The	phrase	is	often	placed	before	or	after	the	main	body	of	the	email,	usually	near	the	end,	to	make	sure	the	recipient	doesn't	overlook	the	attachment."Please	find	attached"	is	a
common	phrase	used	in	emails	to	alert	the	recipient	that	an	important	document	is	included,	ensuring	it	doesn't	go	overlooked.The	phrase	is	formal	and	widely	accepted	in	professional	settings.	It's	like	the	digital	equivalent	of	handing	someone	a	document	in	a	meeting	while	saying,	"Here	you	go."	It's	straightforward	and	gets	the	job	done,	but	there
are	other	ways	to	say	it,	which	we'll	explore	later.The	phrase	is	not	just	about	politeness;	it's	also	about	clarity.	When	you	say	"please	find	attached,"	you're	making	it	clear	that	there's	something	extra	that	the	recipient	should	look	at.	This	helps	avoid	any	confusion	and	ensures	that	the	attachment	doesn't	go	unnoticed.When	to	Say	"Please	Find
Attached"Understanding	the	different	scenarios	where	"please	find	attached"	is	appropriate	is	crucial	for	effective	email	communication.	Knowing	when	to	use	this	phrase	helps	you	set	the	right	tone	and	ensures	that	your	attachments	are	given	the	attention	they	deserve.Here	are	a	few	common	times	when	you	should	say	"please	find
attached":Sending	Work	DocumentsIf	you're	emailing	work-related	documents	like	reports,	proposals,	or	invoices,	it's	a	good	idea	to	use	"please	find	attached."	This	makes	it	clear	that	you've	included	something	important	that	needs	the	recipient's	attention.Job	ApplicationsWhen	applying	for	a	job,	you'll	often	need	to	send	your	resume	and	cover
letter	via	email.	Using	"please	find	attached"	ensures	that	the	hiring	manager	knows	to	look	for	these	crucial	documents.Sharing	ResourcesIf	you're	sending	resources	like	articles,	guides,	or	how-to	manuals,	"please	find	attached"	can	be	a	helpful	phrase.	It	signals	that	you're	providing	additional	information	that	the	recipient	may	find	useful.When	to
NOT	Say	"Please	Find	Attached"Just	as	it's	important	to	know	when	to	use	"please	find	attached,"	it's	equally	crucial	to	understand	when	not	to	use	this	phrase.	Being	aware	of	these	situations	can	help	you	communicate	more	effectively	and	avoid	potential	confusion	or	misunderstandings.Here	are	common	scenarios	in	which	you	shouldn't	say	"please
find	attached":No	Attachments	IncludedThe	most	obvious	scenario	where	you	shouldn't	use	"please	find	attached"	is	when	there	are	no	attachments	included	in	the	email.	Saying	so	would	confuse	the	recipient	and	make	you	appear	careless.In	casual	or	informal	emails,	especially	with	friends	or	family,	the	phrase	might	come	off	as	overly	formal.	A
simple	"I've	sent	you	the	file"	or	"Check	out	the	picture	I	sent"	would	be	more	fitting.When	the	Email	IS	the	MessageIf	the	main	point	of	your	email	is	contained	within	the	email	body	itself	and	doesn't	require	additional	documents	for	context	or	clarification,	then	there's	no	need	to	use	"please	find	attached."	In	such	cases,	the	phrase	would	be
irrelevant	and	could	confuse	the	recipient.Multiple	Attachments	with	Different	PurposesIf	you're	sending	multiple	attachments	that	serve	different	purposes,	it	might	be	better	to	specify	what	each	attachment	is	rather	than	using	a	generic	"please	find	attached."	This	provides	clarity	and	ensures	that	each	attachment	gets	the	attention	it
deserves.Want	to	write	emails	with	AI?Use	AI	Blaze	to	write	emails	with	AI	right	where	you	work.Different	Ways	to	Say	"Please	Find	Attached"While	"please	find	attached"	is	a	classic	and	widely	accepted	phrase,	it's	not	the	only	way	to	indicate	you've	attached	something	to	an	email.Here	are	different	ways	to	say	"please	find	attached":Attached
is...I've	attached...Enclosed,	please	find...Kindly	find	attached...Please	see	attached...Please	see	the	attached	file	for...I'm	attaching...Attached	for	your	review...Attached	for	your	convenience...Please	check	the	attached...Attached	as	requested...I	have	included...Included	is...Find	the	attached...Please	review	the	attached...Attached	you	will	find...I've
included	for	your	review...Please	note	the	attached...Attached,	you'll	see...Is	"Please	See	Attached"	Better	to	Say?The	phrase	"Please	see	attached"	is	another	commonly	used	alternative	to	"Please	find	attached."	It's	a	bit	less	formal	but	still	clear	and	professional.Some	people	prefer	this	phrase	because	it's	more	direct	and	modern,	cutting	down	on
what	might	be	seen	as	unnecessary	formality.However,	whether	it's	"better"	to	say	largely	depends	on	the	context	and	the	relationship	you	have	with	the	recipient.In	a	more	formal	setting,	or	when	communicating	with	someone	for	the	first	time,	"Please	find	attached"	might	be	the	safer	bet.	It's	a	phrase	that	has	been	used	for	years	and	is	universally
understood.If	the	email	conversation	is	more	casual	or	if	you	have	an	established	relationship	with	the	recipient,	"Please	see	attached"	can	work	just	as	well.Ultimately,	both	phrases	serve	the	same	purpose:	they	alert	the	recipient	to	an	attachment.	The	choice	between	the	two	comes	down	to	the	tone	you	want	to	set.If	you're	aiming	for	a	more
traditional,	formal	tone,	"Please	find	attached"	fits	the	bill.	If	you're	going	for	a	slightly	more	relaxed	but	still	professional	tone,	"Please	see	attached"	is	a	good	option.How	to	Professionally	Say	"Please	See	Attached	Documents"Saying	"please	find	attached"	in	a	professional	manner	is	more	than	just	a	courtesy;	it's	an	integral	part	of	effective
communication.	When	you	use	this	phrase	professionally,	you're	not	only	being	polite	but	also	ensuring	that	your	message	is	clear	and	your	attachments	don't	go	unnoticed.Here	are	some	tips	to	keep	in	mind:Place	the	phrase	near	the	end	of	the	email	to	ensure	it's	not	overlooked.Make	sure	the	attachment	is	relevant	to	the	email's	subject	and
content.If	the	email	has	multiple	attachments,	specify	what	each	one	is.Use	a	formal	tone	if	the	email	is	for	professional	purposes.Most	important:	always	double-check	to	ensure	you've	actually	attached	the	file.Check	out	our	article	5	Email	Templates	for	Sending	Documents	for	more	tips	about	including	documents	in	emails!How	to	Write	Emails
With	AITired	of	writing	annoying	emails	manually?	Use	AI	Blaze	to	write	them	for	you	with	AI!AI	Blaze	is	the	ultimate	AI	assistant	that	helps	you	quickly	generate	emails	(or	rewrite	existing	ones)	right	where	you	work!AI	Blaze	uses	context	to	help	write	you	emails	for	any	situation.	Plus,	it	works	right	where	you	do,	so	you	save	even	more	time!AI
Blaze	helps	you	transform	your	communication	and	automate	tasks	with	just	a	few	keystrokes/clicks!FeaturesGenerate	emails	with	AI	-	Use	context	&	dynamic	prompts	to	generate	emails	for	any	situation.Rewrite/polish	emails	with	AI	-	Use	AI	to	quickly	rewrite	your	emails	to	make	them	more	professional.Summarize	text,	emails,	and	PDFs	-	Generate
summaries	of	text,	emails,	and	PDFs	(including	ones	with	images)	in	seconds.Use	GPT-4	instantly	anywhere	-	Use	keyboard	shortcuts	or	a	dynamic	sidebar	to	insert	AI	prompts	on	any	site.AI	Blaze	is	free!	Forget	about	licenses	or	subscriptions.Create	dynamic	AI	prompts	with	placeholders,	drop-down	menus,	if/else	rules,	toggle	fields,	and	more.Want
to	write	emails	with	AI?Use	AI	Blaze	to	write	emails	with	AI	right	where	you	work.Having	a	set	of	ready-to-use	templates	can	be	a	real	time-saver	when	you're	sending	emails	that	include	attachments.Whether	you're	sending	a	report	to	a	colleague	or	a	resume	to	a	potential	employer,	these	templates	offer	a	quick	and	effective	way	to	say	"please	find
attached,"	leaving	no	room	for	confusion.Note	that	each	template	uses	a	different	method	of	saying	"please	find	attached."Basic	Document	Review	TemplateThis	template	cuts	straight	to	the	point	for	document	review	requests.	Its	simplicity	makes	it	perfect	for	routine	document	sharing.Hello	[name],Please	find	attached	this	document	for	your
review.Best,Purpose-Specific	TemplateImmediately	communicates	why	you're	sending	the	attachment.	Great	for	providing	context	upfront.Hello	[name],Please	see	the	attached	file	for	the	[doc	purpose].Best,Services	Documentation	TemplateA	professional	way	to	send	service-related	documents.	Perfect	for	contractors	and	service	providers.Hi
[name],Attached	is	the	document	for	the	services	rendered.Regards,Meeting	Preparation	TemplateSets	clear	expectations	for	meeting	preparation.	Helps	participants	come	prepared	with	the	right	materials.Hey	[name],I've	attached	the	document	for	tomorrow's	meeting.Regards,Formal	Enclosure	TemplateUses	traditional	business	language	for
formal	communications.	Ideal	for	official	correspondence.Hello	[name],Enclosed,	please	find	the	document	for	[x].Regards,Courteous	Request	TemplateMaintains	professionalism	while	being	polite	and	approachable.	Works	well	in	most	business	contexts.Hi	[name],Kindly	find	attached	the	document	for	[x].Regards,Casual	Direct	TemplateGets	straight
to	the	point	while	maintaining	a	friendly	tone.	Best	for	colleagues	you	work	with	regularly.Hey	[name],See	attached	for	the	document	for	[x].Sincerely,Want	to	write	emails	with	AI?Use	AI	Blaze	to	write	emails	with	AI	right	where	you	work.Active	Voice	TemplateTakes	ownership	of	the	action	and	clearly	states	what	you're	doing.	Makes	communication
clear	and	direct.Hello	[name],I'm	attaching	the	document	relating	to	[x].Best,Review	Request	TemplateExplicitly	states	the	need	for	review	while	remaining	professional.	Perfect	for	when	feedback	is	needed.Hi	[name],Attached	for	your	review	is	the	document	for	[x].Regards,Verification	TemplatePrompts	the	recipient	to	actively	check	the
attachment.	Useful	when	confirmation	of	receipt	is	important.Hey	[name],Please	check	the	attached	document	for	the	document	for	[x].Sincerely,Response	TemplateAcknowledges	a	previous	request	while	delivering	the	document.	Great	for	follow-up	communications.Hi	[name],Attached	as	requested	is	the	document	concerning	[x].Best,Feedback
Request	TemplateClear	and	direct	about	needing	feedback	on	the	attached	document.	Sets	expectations	for	response.Hey	[name],I	have	included	the	document	for	your	feedback.Regards,Event	Documentation	TemplateSimple	and	effective	for	event-related	attachments.	Gets	straight	to	the	point	without	unnecessary	detail.Hello	[name],Included	is
the	document	for	the	event.Sincerely,Reference	Material	TemplateA	straightforward	way	to	share	reference	documents.	Works	well	for	providing	supporting	materials.Hi	[name],Find	the	attached	document	for	your	reference.Regards,Communicate	Effectively	Via	Email	With	"Please	Find	Attached"Knowing	how	to	properly	say	"please	find	attached"
in	emails	is	a	simple	but	important	part	of	email	etiquette.	It	ensures	that	your	recipient	knows	to	look	for	an	attachment	and	what	that	attachment	is.Whether	you	stick	with	the	classic	"please	find	attached"	or	opt	for	one	of	the	many	alternatives,	the	key	is	to	be	clear	and	professional.Use	AI	Blaze	to	write	emails	and	boost	your	communication
anywhere	you	work	using	AI	for	free!	Your	CV	is	the	most	important	document	in	your	job	application,	so	it’s	crucial	to	make	sure	recruiters	know	it’s	attached.		But	let’s	be	honest,	“please	find	attached	my	CV”	can	feel	a	little	dated	and	overly	formal,	making	your	application	seem	more	boring	than	engaging.	If	you	want	to	stand	out	while
maintaining	professionalism,	it	helps	to	use	a	phrase	that	feels	more	natural,	confident,	and	suited	to	your	industry.	This	guide	provides	50	alternatives	to	help	you	introduce	your	CV	in	a	way	that	fits	your	tone	and	audience.	These	alternative	ways	of	saying	“please	find	my	CV	attached”	are	clear,	direct,	and	professional	–	perfect	for	positions	where	a
formal	tone	is	expected.	They	ensure	that	your	message	is	structured,	professional,	and	leaves	no	room	for	confusion.	“I	have	attached	my	CV	for	your	review.”	“Attached	is	my	CV	for	your	consideration.”	“Please	find	my	CV	attached	for	your	reference.”	“You	will	find	my	CV	attached	to	this	email.”	“I	have	enclosed	my	CV	as	requested.”	“My	CV	is
attached	for	your	perusal.”	“Here	is	my	CV,	attached	for	your	convenience.”	“As	requested,	I	have	included	my	CV	as	an	attachment.”	“I	am	sending	my	CV	as	an	attachment	for	your	review.”	“Attached	is	my	CV,	and	I	look	forward	to	your	thoughts.”		Best	for:	Corporate	professionals,	legal,	finance,	government	roles,	and	executive	positions.	If	you
want	to	sound	approachable	yet	professional,	these	options	strike	a	good	balance.	They	make	your	email	feel	more	natural	while	still	keeping	it	clear	that	your	CV	is	attached.	This	style	works	well	in	creative	industries,	where	communication	and	relationship-building	are	valued.	“I’ve	attached	my	CV—please	let	me	know	if	you	have	any	questions!”
“You’ll	find	my	CV	attached—happy	to	provide	any	further	details!”	“Just	attaching	my	CV	here	for	your	reference.”	“Sending	over	my	CV	for	you	to	take	a	look	at!”	“I’ve	popped	my	CV	in	this	email	for	you.”	“Attaching	my	CV—excited	to	chat	more	about	the	opportunity!”	“I’ve	included	my	CV	here—let	me	know	if	you	need	anything	else!”	“Here’s	my
CV	for	your	review—looking	forward	to	your	feedback!”	“I’ve	attached	my	CV—please	feel	free	to	reach	out	with	any	questions.”	“Please	find	my	CV	attached—I	appreciate	your	time	reviewing	it!”		Best	for:	Marketing,	PR,	customer	service,	HR,	hospitality,	and	creative	industries.	These	variations	are	to	the	point	and	project	confidence.	They	suggest
that	you’re	proactive	and	enthusiastic,	which	is	great	for	industries	that	value	assertiveness	and	leadership.	Sales,	tech,	and	startups—where	making	a	strong	impression	quickly	matters—are	great	fits	for	this	style.	“My	CV	is	attached	for	your	review—looking	forward	to	discussing	further!”	“Here’s	my	CV—happy	to	provide	more	details	if	needed!”
“You’ll	find	my	CV	attached—please	let	me	know	if	you	need	any	more	information.”	“I	have	included	my	CV—let	me	know	if	you	require	any	additional	documents.”	“I’m	attaching	my	CV	for	your	reference—looking	forward	to	your	response!”	“Here’s	my	CV,	as	requested—please	feel	free	to	reach	out!”	“Attaching	my	CV	for	your	convenience—please
confirm	if	received!”	“I	have	attached	my	CV	and	would	love	to	discuss	this	opportunity	further.”	“Please	find	my	CV	enclosed—I	hope	to	hear	from	you	soon!”	“I	am	sending	my	CV	as	per	our	discussion—excited	for	the	next	steps!”		Best	for:	Sales,	tech,	startups,	consulting,	and	leadership	roles.	These	alternatives	maintain	a	respectful	and
professional	tone,	which	is	particularly	useful	for	industries	where	formality	is	essential.	Academia,	research,	legal	professions,	and	government	roles	often	require	a	polished,	courteous	approach	when	sending	applications.	“Kindly	find	my	CV	attached	for	your	review.”	“I	have	enclosed	my	CV	for	your	consideration.”	“Enclosed	herewith	is	my	CV	for
your	kind	attention.”	“I	am	pleased	to	attach	my	CV	for	your	reference.”	“Please	find	my	CV	attached	for	your	review	and	consideration.”	“As	per	your	request,	I	have	attached	my	CV	for	your	review.”	“Attached	is	my	CV—I	appreciate	your	time	in	reviewing	it.”	“In	response	to	your	request,	please	find	my	CV	attached.”	“I	am	forwarding	my	CV	for
your	consideration.”	“I	would	like	to	submit	my	CV	for	your	attention.”		Best	for:	Academia,	research,	law,	government,	and	traditional	corporate	environments.	For	industries	where	creativity,	collaboration,	and	personality	matter,	these	options	allow	you	to	sound	human	and	engaging	while	keeping	it	professional.	They’re	great	for	creative
industries,	media,	startups,	and	informal	company	cultures	where	personality	can	be	an	asset.	“Just	dropping	my	CV	here—let	me	know	if	you	need	anything	else!”	“Here’s	my	CV—excited	to	hear	your	thoughts!”	“Sending	my	CV	your	way—looking	forward	to	connecting!”	“Attaching	my	CV—hope	it	helps!”	“Here’s	my	CV—let	me	know	if	you	have	any
questions!”	“Sharing	my	CV	with	you—excited	to	see	where	this	leads!”	“Just	a	quick	email	to	attach	my	CV—hope	to	hear	back	soon!”	“Here’s	my	CV—please	feel	free	to	reach	out	if	you	need	anything!”	“Attaching	my	CV—let	me	know	how	I	can	support	the	process!”	“You’ll	find	my	CV	attached—looking	forward	to	the	next	steps!”		Best	for:	Creative
roles,	media,	startups,	social	media,	and	informal	company	cultures.	While	the	phrase	may	seem	formal	and	stilted,	it	serves	an	important	but	simple	purpose:	to	ensure	the	recipient	knows	your	CV	is	included	and	available	for	review.	In	job	applications,	recruiters	often	receive	multiple	attachments,	and	a	direct	mention	of	your	CV	prevents	it	from
being	overlooked.	As	a	bonus,	you’ll	demonstrate	professionalism	and	ensure	clarity	in	your	written	communication.	It’ll	also	make	sure	busy	recruiters	don’t	miss	it.	When	you’re	applying	for	jobs,	you’ll	find	yourself	in	numerous	situations	where	you	should	be	using	the	phrase	(or	your	new,	more	original	version	of	it	from	the	examples	above).	If
you’re	applying	via	email	rather	than	an	online	portal,	you’ll	need	to	attach	your	CV	manually.	This	is	a	common	method	for	direct	applications,	especially	for	smaller	companies	or	roles	where	the	employer	requests	an	emailed	submission.	Since	your	email	serves	as	your	introduction	and	cover	letter,	it’s	essential	to	mention	your	CV	so	the	recipient
knows	to	open	it.	You	message	doesn’t	need	to	be	long:	just	briefly	highlight	some	key	points	from	your	CV,	helping	to	capture	their	attention	before	they	even	open	the	attachment.	Nowadays,	many	job	boards	and	employer	websites	have	you	fill	an	online	form	with	your	application	details.	Importantly,	they	often	provide	an	option	to	attach	additional
documents:	this	is	where	you	should	be	putting	your	CV.	A	short	mention	ensures	the	recruiter	knows	to	check	for	your	full	application	materials	rather	than	just	the	text	of	your	cover	letter	or	the	form	they	made	you	fill.	95%	of	recruiters	use	LinkedIn	regularly:	so	you	should	too.	Whether	a	recruiter	has	reached	out	to	you	or	you’re	proactively
sending	your	CV	to	them,	it’s	important	to	point	out	the	attachment.		By	clearly	mentioning	your	CV,	you	make	their	job	easier	and	increase	the	chances	of	your	details	being	properly	reviewed.	You	could	also	add	a	short	note	summarising	your	skills,	education,	and	experience	to	give	them	a	quick	overview	before	they	open	the	file.	It’ll	also	give	them
the	opportunity	to	share	your	CV	with	other	recruiters,	enhancing	your	odds	of	landing	a	job.	If	you’re	reaching	out	to	a	company	without	a	specific	job	opening,	your	CV	is	your	best	way	to	introduce	yourself.	It’s	a	bit	like	cold	calling	–	except	instead	of	selling	a	product,	you’re	selling	yourself	based	on	your	past	achievements.	In	this	case,	it’s	crucial
to	reference	your	CV	in	your	message,	as	the	recipient	won’t	be	expecting	your	application.	Since	speculative	applications	require	a	strong	first	impression,	mentioning	your	CV	ensures	they	see	it	right	away.	Once	you’ve	attached	your	CV,	follow	these	tips	to	make	sure	everything	goes	smoothly.	Ensure	your	CV	is	actually	attached	–	It	sounds	simple,
but	forgetting	to	attach	your	CV	is	a	common	mistake.	Before	hitting	send,	take	a	moment	to	double-check	that	the	attachment	is	there.	Some	email	providers	even	have	a	reminder	if	you	mention	an	attachment	in	your	email	but	forget	to	include	one	–	but	always	be	100%	sure.	Use	a	clear,	professional	file	name	–	Rename	your	file	to	something	clear,
like	John_Smith_CV.pdf,	rather	than	the	typical	CV_final_v2_finalversion_V3.docx.	This	helps	recruiters	quickly	find	your	document	in	a	crowded	inbox.	A	professional	file	name	also	ensures	your	CV	doesn’t	get	mixed	up	with	other	candidates’	applications.	Proofread	your	CV	and	email	–	Spelling	mistakes	or	formatting	errors	will	absolutely	create	a
poor	first	impression.	Take	a	few	minutes	to	review	your	CV	for	typos,	grammar	issues,	and	readability.	Also,	proofread	your	email	to	ensure	it’s	clear,	professional,	and	error-free	–	reading	it	aloud	can	help	catch	mistakes.	Include	a	professional	email	signature	–	A	well-structured	email	signature	with	your	name,	contact	details,	and	LinkedIn	profile
adds	credibility.	It	also	makes	it	easier	for	recruiters	to	reach	you	without	having	to	dig	through	your	email	for	your	contact	information.	Save	your	CV	as	a	PDF	–	PDFs	maintain	consistent	formatting	across	different	devices,	preventing	layout	shifts	that	can	happen	with	Word	documents.	A	PDF	also	prevents	accidental	edits,	ensuring	your	CV
appears	exactly	as	intended	when	opened	by	recruiters.	Follow	up	if	needed	–	No	one	likes	being	ghosted	by	a	hiring	manager:	if	you	haven’t	received	a	response	after	a	reasonable	time	(typically	a	week	or	two),	send	a	polite	follow-up	email.	This	shows	enthusiasm	for	the	role	and	gives	you	a	chance	to	confirm	that	your	CV	was	received	and
considered.
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